  




TOWN OF FAIRFIELD       Permit #___________

P.O. BOX 334

FAIRFIELD, WA 99012

283-2414

BUILDING PERMIT APPLICATION

1.
APPLICANT NAME____________________________________PHONE______________________________

ADDRESS___________________________________________________________________

2. PROPERTY LEGAL DESCRIPTION: 

ADDRESS___________________________________________________________________

PROPERTY TAX PARCEL NUMBER________________________________________________ 

SUBDIVISION_______________________________________________________________


BLOCK____________LOT_____________ZONE____________DISTRICT___________

LOT SIZE____________SQ FT____________OR ACRES_____________________________


SETBACKS
FRONT_______RIGHT________LEFT_________REAR__________

Setbacks Residential: Front-not less than 15’ or 45’ from centerline of street which ever is farthest back from property line. Back-5’ per story. Side-5’ per story. Setbacks Commercial: Front-See zoning ordinance. Rear & Side: No minimum.

See Zoning Ordinance for more detail.

3.
TYPE OF PERMIT REQUESTED (CHECK APPROPRIATE BOX)


____Residence
____Permanent
_____Barn
____Garage (Attached to Res)

____Addition

____Garage (Not Attached)

____Remodel


____Commercial
____Basement

____Carport
____Accessory Bldg.

4.
WORK TO BE PERFORMED or USE________________________________________________

5.
BUILDING DIMENSIONS_________________MAIN FLOOR____________________SQ.FT.


SECOND FLOOR________________________SQ. FT. GARAGE________________SQ.FT.

6.
BASEMENT_____
FLOOR CONST____
FIREPLACE____
CHIMNEY____


FOUNDATION____
ROOF CONST____
HEAT____

DRIVEWAYS____


STRUCTURAL____
FIRE PROTECTION___GARAGE____

CARPORT____


INTERIOR____

WALL CONST____
PATIO____

PARKING____

7.
IS BUILDING WITHIN 200 FEET OF A BODY OF WATER? ___NO____YES


IF YES SHOW ON SITE PLAN

8.
CONTRACTOR NAME____________________________________________________________

WASH. STATE LIC.NO____________________PHONE ________________________________

ADDRESS___________________________CITY__________ZIP________________________

SITE PLAN APPROVAL: _____________________________DATE:____________________________                        

PERMIT NO._________________________
DATE:________________________________________

OWNER/AGENT ACKNOWLEDGEMENT: I hereby acknowledge that I have read this application and state that the above is correct and agree to comply with all town ordinances regulating building construction.  OWNER OR AUTHORIZED 

 

AGENT____________________________________________________________________________

DATE__________________TELEPHONE NO.______________________________________________


PERMIT PROCESSING

1. The applicant submits to the Town of Fairfield: 

· Application for a building permit for any project requiring the issuance of a building permit located inside the limits of the Town Of Fairfield.

· Site plan(s) for review and approval by the Town.

· Plans must be drawn to scale, (1 square = 5 feet) showing setbacks from all four sides. 
(Please draw plans to scale on graph paper included with the permit)
· Show setbacks from the street, and label street names.

· Show water and sewer lines, if known.

2. The completed application is submitted to the Planning Commission for review.  The Planning Commission meets as needed. Notification of the request for review of the building permit must be received at City Hall seven days prior to the Planning Commission meeting.  The applicant is encouraged to attend the Planning Commission meeting, or be available by telephone to answer questions.

3. Town representatives review the proposal/submittal for conformance with zoning and other applicable laws and ordinances, after the Planning Commission has made their recommendation. The applicant is not required to be present but it is advised if there are questions.  The council meets on the 1st and 3rd Tuesday of the month at 7 pm.

4. Once it is determined that the plan(s) depicts conformance with the Town’s regulations, the applicant forwards the approved site plan(s) to the Spokane County Department of Building and Planning along with the construction drawings, project information, etc., for plan review to determine conformance with the codes outlined in the Agreement (i.e., building, plumbing, mechanical, energy, and barrier-free). Plumbing, mechanical, and any commercial plan review fees will be calculated and collected by the Department of Buildings at the time of submittal.  Electrical fees will be calculated and collected by State of Washington Department of Labor & Industries Electrical Division.
5. After completion of the review the applicant returns the Department’s approval and other pertinent documents to the Town, along with a computer printout of the plan review approval for inspection and auditing purposes only.  A list of the appropriate fees due on the project is included on the printout and paid to the town.
6. Copies of the issued permit are then distributed as follows:

· The Town of Fairfield retains the original issued permit.

· Returns one copy to the applicant.

7. Yearly, if fees have not already been received, a statement of account is sent to the Town of Fairfield summarizing the outstanding amount due on permits issued within that three-month time frame for payment.

INSPECTION PROCEDURES

8. Upon completion of those items requiring inspection, the project owner or his agent shall contact the Department to request the inspection not less than 24-hours in advance.  Information that must be provided to the Department should include: property address, project number, permit holder’s name, type of inspection requested, and the date the inspection is needed.  The Department will make every effort to complete the inspection within 48 hours of the request.

9. After performance of the inspection, the inspector will leave a “Notice of Inspection” sticker at the job site, indicating whether or not the work performed was approved.  If approved, work on the project may continue.  If not approved, or “rejected,” the inspector will leave a notice indicating those items to be corrected and inspected again prior to the continuation of any work on the project.

10. No building or structure, or portion thereof, may be used or occupied until final inspection approval.

BUILDING PERMIT REVIEW

FAIRFIELD PLANNING COMMISSION


The owner of property described as follows has filed an application for a building permit:


NAME OF APPLICANT











DESCRIPTION OF PROPERTY









The undersigned representative of the Planning Commission on behalf of the Planning Commission of the Town of Fairfield does hereby certify that the attached building permit application has been reviewed and complies with all the terms and provisions of the Fairfield Building Ordinance.

Signature Planning Commission Representative








COMMENTS PLANNING COMMISSION








The undersigned representative of the Town Council of the Planning Town Council of the Town of Fairfield does hereby certify that the attached building permit application has been reviewed and complies with all the terms and provisions of the Fairfield Building Ordinance.

Signature Town Council Representative








COMMENTS FROM TOWN COUNCIL









